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Topic Selection: 

Nebraska State Testing Administration:  Refresher

· This topic was chosen because it is very important to everyone in our building that we make AYP and the teachers all know exactly how to administer the test so that there are the fewest errors possible

· NeSA testing is still relatively new and for many of the teachers, it will be the first time they are administering this test 

· As with any online formatted program, there can be glitches and problems when so many students are trying to take the same tests over the same limited amount of time, hopefully this workshop will help the educators that are directly involved with administering the test to students to feel comfortable

· The administration has asked that this refresher course be required of all staff.

Format:

· The format will be a 45 minute Professional Development presentation.  We have our Professional Development built into 45 minute blocks once a week, and all teachers are required to attend.  

· The selected members of the PD team will do the planning for our Staff Development ahead of time.  Principal will select PD team so that the best presenters will be teaching.

Activities:

· At the beginning of the Staff Development, there will be a power point with cloze notes for staff to fill in highlighting the main points

· During the lecture, presenters will demonstrate step by step on a large screen projection of a computer screen how to access the NeSA test, log in, etc…

· The demonstration will include:

· How to access the NeSA test

· How to log students into the test

· How to contact support staff in the event of a problem

· How to administer the test in the two separate sections 

· Which students will take the NeSA, the NeSA Alternate Assessment and which students require special education assistance/accommodations and who is responsible 

· Following the power point, there will be time for the teachers to ask questions

· There will also be a small break out session for those that need to ask more in depth questions of certain presenters (i.e. special education teachers can meet with special education presenter, if needed)

Organization:

· The Librarian will be leading and organizing the workshop with the help of a few other teachers/Instructional Facilitators who will assist in answering questions, and explaining details.

· Teachers will be required to attend their regular Professional Development time slot

· Reminders will be emailed via Buffett Middle Announcements as well as in the Daily Note

· There will be small snacks provided on the tables, as well as highlighters, pens, pencils, sticky notes, etc…

· One small goodie bag door-prize of treats for the class during/after testing will be given out to a randomly drawn name from each PD section 

· There will be a short evaluation given to the teachers at the end of the workshop to allow for anyone to give feedback and/or ask additional questions

Follow-up will consist of:

· Going through evaluations to answer any questions

· Power point and completed cloze notes will be posted on Buffett Middle for anyone who needs a refresher

· Sign up for additional meeting time with Librarian or Instructional Facilitator to go over questions/thoughts/concerns

· A short questionnaire will be emailed to all those who administered the NeSA test (math and/or reading) to gage feedback on presentation and if they found the information helpful and what can be done to improve in the future

· Thank-you notes will be sent to the teachers and Instructional Facilitator to thank them for their time and expertise.

Agenda for Professional Development 

NeSA Testing Spring 2011
· Passing Period (teachers come in, pick up power point, find seats)

· Introduction-Mrs. Wilson (Librarian)

· When is NeSA testing window and what that means for each teacher-Wilson

· Power Point and cloze notes

· NeSA icon, logging in using student tickets, who to contact for assistance and how-Mrs. Wincher (Instructional Facilitator)

· Who will administer the tests and how the test sections are divided-Mrs. Larson (Reading Teacher)

· Various sub groups and who administers tests (Special Education, ESL/ELL, Alt. Assessment)-Mrs. Jangle (Special Ed. Department Head)

· Questions? –Wilson and Wichert

· Small group break out to meet with individuals (all presenters will be available to sit down and go over specifics/questions)

· Fill out evaluation and turn in

· Door Prize drawing 

Thank you!  If you would like to meet with someone to talk more about NeSA testing, please sign up for a time on the sheet by the door.  The person who can best answer your questions pertaining to your subject will contact you to set up a time to meet.

Evaluation of Professional Development

NeSA Spring 2011
Please write down any additional questions that you may have about NeSA testing.

Please feel free to make suggestions that you think would be beneficial in the future.

I am found this Professional Development information helpful.



Yes       No

I feel better about administering the NeSA with this information.



Yes 
 No


Follow-up Questionnaire to 

NeSA Testing Professional Development

1. How do you feel the NeSA testing went overall?

2. Do you feel that the Professional Development Workshop helped to make you more confident about administering the NeSA tests?

3. Questions you have for next year:

